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Suspects at Hospital: Absentia Bookings or Release from Custody 
(Amends DGO 5.09) 

The purpose of this bulletin is to explain under what circumstances a suspect at a hospital 
may be booked in absentia and describe the process for doing so. Additionally, this bulletin 
describes the process for releasing a suspect from custody at the hospital when the District 
Attorney does not charge a case after the suspect has been booked in Absentia. 

Absentia Booking: 

When a suspect is admitted to the hospital and the Investigator who is assigned the case will 
be presenting it to the District Attorney, the suspect shall be booked in absentia with the 
Sheriff's Department, before the case is presented to the District Attorney. 

To facilitate the absentia booking, personnel from the unit/station that initiated the arrest 
shall author an absentia letter to the Chief Deputy of the Sheriff's Department requesting 
the absentia booking. The letter should include: 

• Name and DOB of suspect(s) 
• SF Number (if known) 
• Booking charges 

The absentia booking letter should be on department letterhead and shall be brought to the 
Investigations Bureau at the Hall of Justice, Room 525, to be signed by the Commander of 
Investigations during regular business hours. Ifthe hospitaiwatch extends afterbusiness hours or 
weekends the absentia booking letter should be signed by the Night Captain or the Weekend Captain who 
can be reached through DOC. 

Once the absentia letter is signed, the letter, along with the booking card, can be brought to 
the Sheriffs Department (County Jail) for processing. 

Should you need assistance with the absentia booking letter during business hours, contact 
the Investigations Bureau at (415) 553-1484. If you need assistance during nights or 
weekends contact DOC at 415-553-1071. 

If the suspect is on a medical SFPD hospital watch, the watch will stay in effect until the 
suspect is booked at County Jail. 

If the suspect is on a psychological SFPD hospital watch, the SFPD hospital watch will 
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stay in effect until the suspect is booked into County Jail or the medical staff admits the 
suspect to SFGH County Jail 71, Ward. 

Releasing Suspects from Custody Once They Have Been Booked in Absentia 

In the case of a hospital watch of a suspect, where the District Attorney's office discharges a 
case after the suspect has been booked in absentia, the following protocol shall be followed 
to release the suspect: 

The Investigator assigned the case shall contact the officers on the hospital 
watch and notify them that the District Attorney's office has declined to 
re-file the charges. 

The officers assigned the hospital watch shall contact the Watch Commander's desk 
(24 hours) at the Sheriff's Department, (415) 575-4433 and request the Sheriff 
initiate the out-take process. When contacting the Sheriff's Department for the out-
take process, the officer shall provide: 

1. The suspect's name, including aliases. 
2. The trauma name or other known name the suspect was admitted under. 
3. The location (room) and/or ward where the suspect is located. 

After contacting the Sheriff's Department, officers must remain with the custody at the hospital 
until a representative from the Sheriff's Department arrives at the hospital to complete the out-
take process. Officers are not to release the suspect (849b). 

WILLIAM SCOTT 
Chief of Police 

Per DB 17-080, sworn members are required to electronically acknowledge receipt and review 
of this Department Bulletin in HRMS. 
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