DEPARTMENT NOTICE

21-050
03/26/21

POST Professional Certificate Program Requirements
(Re-issue DB 18-210)

Active sworn members who meet the educational and service requirements set by the Commission
on POST for a Professional Certificate shall submit the required documents to the Professional
Certificates Program Coordinator (POST Coordinator) at the Academy’s Professional
Development Unit (PDU). Appropriate document submission methods include: US mail,
interdepartmental mail, or department email (sfpd.post@sfgov.org).

- Members shall coordinate with the POST Coordinator prior to certificate application submission.
It is the member's responsibility to research and obtain applicable training and education records
for eligibility review.

Upon acceptance of supporting documents and verification of the minimum requirements, the
POST Coordinator will begin the application process via POST PASS (online). It is the
member's responsibility to review and attest to the Law Enforcement Code of Ethics at the time
of application submission. Upon electronic submission, POST digitally time stamps applications
and will notify the member of award or denial.

Upon award, POST will forward certificates to the POST Coordinator at the Academy for
administration and distribution. The POST Coordinator will notify Staff Services Division /
Payroll Unit of members who have been awarded a professional certificate so that any
applicable premium adjustments can be made. The POST award process may take up to several
months to process depending on the statewide caseload.
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Intermediate Certificate

Baccalaureate degree, plus two years law enforcement; or

Associate degree, plus four years law enforcement; or

45 college units, plus four years law enforcement and 45 training points; or
30 college units, plus six years law enforcement and 30 training points; or
15 college units, plus eight years law enforcement and 15 training points

S (00 B =

Advanced Certificate

Master’s degree, plus four years law enforcement; or

Baccalaureate degree, plus six years law enforcement; or

Associate degree, plus nine years law enforcement; or

45 college units, plus nine years law enforcement and 45 training points; or
30 college units, plus twelve years law enforcement and 30 training points
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Supervisory Certificate (Sergeant)

1. Possess or be eligible to possess an intermediate certificate; and

2. Possess a minimum of two years law enforcement experience as a permanent first-level
supervisor or higher.

3. 60 college units, plus two years in a supervisory position; and

4. Completion of the POST Supervisory Course

Management Certificate (Lieutenant)

1. Possess or be eligible to possess an Advanced Certificate; and

2. Possess a minimum of two years law enforcement experience as a permanent middle manager or
higher.

3. 60 college units, plus 2 years’ experience of Middle Management (Lieutenant); and

4. Completion of the POST Management Course

POST PASS — POST pass is the online portal that consolidates all of POST’s online services.
Members are required to link their POST ID number for instant access to: POST Training Profile,
Professional Certificates, Continuing Professional Training, and Learning Portal (required for
Department’s AO/CPT Program)

In addition, POST Pass allows the department’s POST Coordinator to manage and generate online
applications for professional certificates and a member to submit and check the status of their
professional certificate applications.

Registration: https:/pass.post.ca.gov

Certificate Status: https://post.ca.gov/view-current-certiticates-and-status

Obtain/Recover POST ID: https://post.ca.gov/obtain-your-post-id

Years of Service — Starts the day the member graduated from the Police Academy and any prior
fulltime sworn police officer status. Basic Academy training time does not count as years of service.

Educational Units — Must be from an accredited college acknowledged by the US Department of
Education.

Training Points — Twenty (20) classroom hours of certified POST training is equivalent to one (1)
training point.

*Academy training time can be counted as training points or educational units, either/or, but not
both simultaneously.

Official Transcripts — Printed hardcopy w/ security marked paper or secured electronic format w/
encryption.

Degrees — Printed Photocopy or digital PDF (picture photographs are not acceptable per CA DOJ)

US Mail: San Francisco Police Academy/ Attn: POST Coordinator/ 350 Amber Drive/ San
Francisco, CA 94131

If you have any questions or concerns regarding the Professional Certificates Program, contact the
POST Coordinator at the Academy, (415) 401-4600 or email sfpd.post@sfgov.org.

If you have questions regarding pay adjustments following issuance of your POST Professional
Certificate, please contact Payroll at (415) 837-7340 or email sfpd.staffservices@sfgov.org.
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https://post.ca.gov/view-current-certificates-and-status

WILLIAM SCOTT
Chief of Police
Per DN 20-150, all sworn & non-sworn members shall electronically acknowledge this Department document in

PowerDMS. Members whose duties are relevant to this document shall be held responsible for compliance. Any

questions regarding this policy should be made to sfpd.writtendirectives@sfgov.org who will provide additional
information.
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